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 Getting Started 

1. Go to my.eli.ufl.edu 

2. Enter your User ID and 

Password 

3. Click “login” 

 

 

Question:     What is my User ID and Password?  

Answer:        When you applied to the ELI, you got an email from   

         studyenglish@eli.ufl.edu with your User ID and Password. 

Getting Started—Questions 

Question:     I can’t find the email. What should I do?  

Answer:       Contact the ELI office. 

Question:    I don’t know my password. 

Answer:      Press Forgot your password? Enter your username and we will send you a link to change your password.  

Question:     Are my User ID and Password the same as my Gatorlink?  

Answer:        No, they are different. Your User ID (Login name) is only used 

         for myELI. Your Gatorlink is for using other UF services. 

Question:     I can’t find the website.   

Answer:        The website is my.eli.ufl.edu. Don’t add “www.” Make sure you type the address directly into your  

         address bar. Don’t use Google to find the website.  
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How do I… 

...login to myELI?        Page 1 

...add a picture to my profile?      Page 4 

...change my address and other information?   Page 4 

...change my myELI password?      Page 4 

...see my immigration information?     Page 5 

...change my emergency contact?     Page 6  

…see my schedule?        Page 7 

…see my attendance?        Pages 7, 8, 14 

...upload documents?        Page 9 

...complete the Returning Student Survey?    Page 10 

...find my teacher’s email address?     Page 11 

...see my financial statement?      Page 12 

…check in for next semester?      Page 13 

...see my grades?        Page 14 

...ask for a schedule change?      Page 15 



 

 3 

 Home Page 

Example notices: 

 Insurance 

 Immunizations 

 Immigration  

 Unpaid fees 

Dates: 

 Semester start and 

finish dates 

 Deadlines 

Schedule: 

 Your classes 

 Locations and Times 

 Teachers 

Upcoming Activities: 

 CIP and ELI activities for         

students to enjoy 

 My Profile 

From the My Profile screen, you can: 

 View and change address and phone number 

 Change your myELI password 

 View your immigration information 

 Add and change your emergency contact information 

 View your ELI Progress Report 

 View, add, or delete your ELI documents, including your insurance, immigration, and financial files 
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 My Profile—Edit Basic and Address Information 

Make sure your address         

information is correct! If you 

move or change your address, 

change your information in   

myELI! 

Add a picture of yourself. 

Only ELI workers can see 

your picture. ELI students 

cannot see your picture or 

other information in your 

profile. 

 My Profile—Change Password 

Your password must be at 

least 8 characters long.  
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 My Profile—Address History 

View  your current and previous address in the 

United States. You cannot change your Home 

Country Address in myELI. If there is a change in 

your Home Country Address, contact the              

ELI Office. 

 My Profile—Immigration 

View your immigration information. If there is a 

mistake or a question, talk to Daryl Bish in the 

ELI Office. 

 My Profile—Funding 

If you have a scholarship, you 

can view that information 

here. If there is a mistake or 

question, contact the ELI 

office.  
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 My Profile—Health/Emergency Information 

This is your local emergency 

contact. It should be     

someone in or near    

Gainesville. The ELI will  

contact this person if you 

have an emergency. 

This is your home          

emergency contact. It 

should be someone in your 

country. The ELI will contact 

this person if you have an  

emergency. 

 My Profile—Health/Emergency Information—Edit 

You can add information about 

your health concerns or health  

insurance information. Only give 

information that you want the ELI 

to have. 

You can add or change your 

emergency contact         

information. Make sure this 

information is correct! 
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 My Profile—ELI Progress Report 

 My Profile—ELI Progress Report—Schedule 

Choose your schedule from a different semester from this box. 

See your classes, levels, meeting 

times, class locations, and teacher 

names. 

This is your attendance for the    

semester. Remember! 3 tardies 

equals 1 absence. 
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 My Profile—ELI Progress Report—Schedule—Generate PDF Schedule 

 My Profile—ELI Progress Report—Schedule—Attendance Details 

See your attendance for 

each day. Note—For LS or 

RW, only one hour of clas-

ses is shown. These clas-

ses meet for two hours 

per day, so all absences or 

tardies may not be shown. 
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 My Profile—Documents 

 From this page, you can view 

your important documents. 

These documents are:  

 

 

 Certification of Financial    

Responsibility  

 Diploma Transcript 

 Financial Statement 

 

 I-20 

 Insurance Verification Form  

 Passport  

 Proof of Health Insurance  

 Proof of Immunizations  

 Transfer Form 

 Waiver of Liability 

 My Profile—Documents—Add a Document 

Choose the type of document from 

this menu. 
Give a name to your document. 

Choose a file from your computer to up-

load. You can add .pdf and picture files. 

Note: You cannot upload Microsoft Word 

files. 

Add a note to your document. 



 

 10 

 My Profile—Returning Student Survey 

 My Profile—Returning Student Survey 

On this page, you will find the Returning Student Survey. At the end of 

each semester, we will ask you to fill this out to let us know what your 

future plans are. All students must complete this survey.  

Fill out the survey by clicking the circle next 

to the answer that matches your plan. Then 

hit submit at the bottom. 

Note: You can change your answers later in 

case your plans change. 
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 Directory 

From the Directory, you can find information for all ELI teachers, administrators,  office staff, and language assistants.  

 Directory 

Type a name 

here to find 

information. 
Click here to 

find out more 

information 

about that   

person. 

 Directory—View Details 
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My Finances 

On this page, you can 

see what money you 

must pay to the ELI for 

tuition, fees, or other 

things.   

Click “Account         

Statement” to create 

a .pdf file of all your 

financial information at 

the ELI.  

 

Use this tab to check in 

for the next semester. 

Check your attendance 

for every day of class. 

Find your     

midterm and 

final grades for 

your classes. 

Check your schedule 

and request class 

changes 

See your classes and 

grades for your entire 

time at the ELI. 
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My Courses 

Use this tab to check in 

for the next semester. 

Check your attendance 

for every day of class. 

Find your     

midterm and 

final grades for 

your classes. 

Check your schedule 

and request class 

changes 

See your classes and 

grades for your entire 

time at the ELI. 

 

My Courses—Semester Registration 

Here you can register 

for the next semester. 

After you click “Check-In,” you can choose your 

classes for the next semester. You can also read 

about the elective classes for that semester. 
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My Courses—Attendance 

Click here to check 

attendance for 

past semesters. 

Click here to check 

attendance for 

your different    

classes. 

See your total    

number of absences 

for all of your classes 

together. 

See your total    

number of absences 

for  each class and 

the absence limit for 

the class.  Check 

your class syllabus 

to learn how   

attendance affects 

your grade. 

See your       

attendance for 

each hour of class. 

Remember!       

Listening /Speaking 

and                  

Reading / Writing 

are two hours per 

day. 

 

My Courses—My Grades/Scores 

Click here to      

download a .pdf of 

your grade report 

See your grade at 

mid-terms. Your 

teacher will let you 

know when these 

grades are available. 

See your final 

grades for 

your classes. 

See your grades 

for your final  

exams. For    

Reading and 

Writing, you will 

see you reading 

exam score. For 

Listening and 

Speaking, you will 

see your listening 

exam score. 

See the results 

of special class 

objectives. For 

example, you 

can see if you 

passed the exit 

requirements 

for L/S 60 or   

R/W 60. 

See your                  

recommendations for 

next level. The first     

column shows if your 

teacher recommends 

your for the next level. 

The second column is 

your overall            

recommended level 

for the next semester. 

Choose the semester here. 

You can see your grades from 

past semesters. 
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My Courses—Schedule 

See your classes, meeting 

times, places, and teachers. 
Click here to see a .pdf of your schedule, 

including textbook information. 

 

My Courses—Schedule—Requests 

Click here to request to drop a course 

or to change your section or level. 

 

When you request a change to your 

schedule, read the message carefully. 

Write an explanation of why you want 

to change your schedule. Your request 

will appear in the “Change Requests” 

menu. Here, you can see the status of 

your request. 

Click here to request 

to add a course. 


